Yes

Call Public Safety
Emergency
Number
at 515-3333
or
911 if off-campus

Is the Injury/llines
Life Threatening?

WORKERS’ COMPENSATION FLOWCHART
o ovee has an |

Employee has an
On-the-Job injury
or Occupational
lliness

Does Employee
Require Medical

Does Employee

Treatment?

Yes

v

The Incident is an
Accident
(workers comp claim required)
Call Public Safety Non-
emergency number
515-3000

I

No

The Incident is an
Accident
and
requires a workers
compensation claim

Send Employee to an authorized
Facility with a Medical Authorization
Form. Contact the facility to advise
them that an NC State employee is

being sent for freatment.

h 4

Require First Aid
Treatment?

Y

Yes

v

The Incident is a
First Aid

Call Public Safety
Non-emergency
number 515-3000

I

Provide First Aid to
the Employee

No

The Incident is a
Near Miss

Call Public Safety
Non-emergency
number 515-3000

v

Complete First
Report of Injury
Form

!

Complete NCIC

Form 19

!
v

Ensure Employee
completes the
Employee
Stafement and
Leave Usage
Form

oy

Send Forms to
Environmental
Health and Safety
within 24 hours
and provide copies
to employee

v

Work with
Environmental
Health and Safety
fo ensure
corrective action

Obtain doctor's note

from initial visit and

forward notes to the
WC Coordinator

P

as the
Employee
lost more than
7-days?

Yes
h 4

Place employee on
Leave of Absence
(LOA) with the reason
Workers’Compensation
on the 8" day from
accident.

v

Inform WC Coordinator
of lost work time
beyond 7 days

an employee
return to work with
restriction?

No

Complete First
Report of Injury

Form

Send Form to
Environmental
Health and Safety
with in 24 hours

=

Work with
Environmental
Health and Safety
to ensure
corrective action

No

Monitor employee’s doctors
appointments and
restrictions. Forward all
medical notes to WC
Coordinator

Yes
) 4

9/21/2009

Work with WC
Coordinator to

Does the

First Aid or Near Miss
incident require Medical
reatment at a later time?2

Yes

v

Send Employee to an
authorized Facility with
a Medical Authorization

Form. Contact the
facility to advise them
that an NC State
employee is being sent
for treatment.

Complete NCIC Form 19 and
have the employee complete
the Employee Statement &
Leave Usage Form; attach a
note to the Form 19 stating
that the injury was
previously reported as a First
aid or Near Miss incident.

return EE to work

End

h 4
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