5.2.6 Meals During Overnight Travel

A state employee may be reimbursed for meals, including lunches, while on official state
business when the employee is in overnight travel status.

Employees may be reimbursed for meals for partial days of travel when in overnight
travel status and the partial day is the day of departure or the day of return. The
following applies:

o Breakfast: depart duty station prior to 6:00 am.

e Lunch: depart duty station prior to Noon (day of departure) or return to duty
station after 2:00 p.m. (day of return).

e Dinner: depart duty station prior to 5:00 p.m. (day of departure) or return to duty
station after 8:00 p.m. (day of return).

« The travel must involve a travel destination located at least 35 miles from the
employee's regularly assigned duty station or home, whichever is less.
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